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[onnTmnka obpaboTku Personal

NepCoOHasbHbIX AaHHbIX data processing policy

Bepcus 02 ot 01.03.2023 version 02 dated 03/01/2023

BBoguTCH B genctene ¢ 01 mapta 2023r. Is put into effect from March 01, 2023
Mpukazom Ne90-2023 ot 01.03.2023 by Order Ne90-2023 dated 03/01/2023

1. O6Lwme nonoxeHus. 1. General Provisions.

Hactoswas MNonnTtunka o6paboTku This Personal Data Processing Policy
nepcoHasnbHbIX fAaHHbIX (anee — MNonnTnka) (hereinafter referred to as the Policy) has been
paspaboTaHa B COOTBETCTBUN C YacTbio 1 developed in accordance with Part 1 of Article
cTaTbu 18.1 PepnepanbHoro 3akoHa Nel152-P3 «O | 18.1 of Federal Law Ne 152-FZ "On Personal
NepCoHanbHbIX aHHbIX» 1 onpefenseT Data” and defines the basic principles, goals,
OCHOBHblEe MPUHLKMbI, Lienn, yCrnoBus 1 conditions and methods for processing

Cnoco6bl 06pPaboTKN NEePCOHaNbHbIX AaHHbIX, personal data, categories of personal data
KaTeropu cy6bekToB NepcoHalbHbIX JaHHbIX 1 | subjects and processed personal data. data, the

obpabaTbiBaeMbIX NEPCOHaNbHbIX aHHbIX, rights and obligations of SABOS LLC

npaBa n o6s3aHHocT OO0 «CABOC» (nanee - | (hereinafter referred to as the Company) when
O6LecTBO) Npun 06paboTke NepcoHanbHbIX processing personal data, the rights of personal
LaHHbIX, NpaBa Cy6beKTOB NepPCOoHanbHbIX data subjects, as well as measures

HaHHbIX, a Takxe peanunsyemble B O6LlecTse implemented in the Company to ensure the
Mepbl Mo obecneyeHnio 6e30nacHoOCTA security of personal data.

nepcoHanbHbIX AaHHbIX.

MonoxeHnsa HacTogLen MNonuTnkn cnyxat The provisions of this Policy serve as the basis
OCHOBOW /15 pa3paboTKM NoKabHbIX aKTOB, for the development of local acts regulating the
pernameHTupytowmx B O6LLeCcTBe BONPOCHI issues of personal data processing in the
06paboTKMN NepPCoOHasbHbIX AHHbIX. Company.

2. OCHOBHbIE MOHATUS. 2. Basic concepts.

OnepaTop — lopuanyeckoe nuuo, Operator - a legal entity, independently or
CaMOCTOATENbHO NI COBMECTHO C ApYriMu jointly with other persons, organizing and (or)
nuamun opraHusyoLme n (nnm) carrying out the processing of personal data, as
ocyLecTBnsioLe o6paboTKy nepcoHanbHbix | well as determining the purposes of processing
[LaHHbIX, a TaKxe onpepensioLine uenm personal data, the composition of personal data
06paboTKN NePCOHanbHbIX 4aHHbIX, COCTaB to be processed, actions (operations)
NepCoHasnbHbIX aHHbIX, MOaaeXaLLnx performed with personal data.

06paboTke, oelnicTeng (onepauunn),
coBepLUaeMble C NepcoHasbHbIMU AaHHbIMU.

O6paboTka NepcoHasnbHbIX AaHHbIX — Mo6oe Processing of personal data - any action

felnicTtere (onepauuns) Uam COBOKYMHOCTb (operation) or a set of actions (operations)
pencTteuin (onepaunii), coBepLUaeMbIx C performed using automation tools or without
1ncnonb3oBaHeM CpedcTB aBToMaTu3aumm unm | using such tools with personal data, including
63 UCMoIb30BaHNS TakX CPEACTB C collection, recording, systematization,
nepcoHasnbHbIMUN JaHHbIMK, BKITloYas c6op, accumulation, storage, clarification (updating,
3anuncb, CUCTEMAaTIN3aLNIO, HakoMneHne, changing), extraction, use, transfer (distribution,
XpaHeHne, yTouHeHne (06HoBNeHMe, provision, access), depersonalization, blocking,
N3MEHeHIe), N3BfieyeHne, Ncrnonb3oBaHe, deletion, destruction of personal data.

nepepadvy (pacnpocTpaHeHue,
npegocTaBneHne, [ocTyn), o6eannunBaHme,
6noKMpOBaHNe, yaaneHne, yHUUToXeHne
nepcoHanbHbIX AaHHbIX.
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[MepcoHanbHble faHHble — tobas NHPopMaLms,
OTHOCSILLAsACS K MPSIMO U KOCBEHHO
onpegeneHHoMy Ui onpegensieMomy
duranyeckomy nuuy.

Cy6beKT NnepcoHalbHbIX AaHHbIX — Guranyeckoe
N, obnapaioLlee NepcoHanbHbIMY AaHHbIMU,
NPSIMO U KOCBEHHO ero onpenensiowyMuy.

3. lNpaBoBble OCHOBaHWA
06paboTKN NePCOHaNbHbIX AaHHbIX.

O61weCcTBO OCYLLECTBNIET 06PaboTKy
NepCoHasbHbIX JaHHbIX CyGbekToB
NepCoHasbHbIX JaHHbIX, PYKOBOACTBYSICh:
- KoHctutyumen Poccuiickoii Pepnepaunu;
-TpyooBbiM kogekcom Poccuiickon
depnepaumnu;

- HacTogLwen MNonuTrnkon;

- NIoKanbHbIMY HOPMaTUBHBIMY aKTamum
O6uiecTBa, paspaboTaHHbIMU B pa3BuUTre
HacToswwel Monutuku;

- cornacusmMm Ha o6paboTKy NepPCOHasnbHbIX
LaHHBbIX.

4. KaTeropuu cy6beKkToB,
nepcoHasbHble AaHHble KOTOPbIX
o6pabaTbiBaloTCs, I COCTaB
nepcoHasbHbIX AaHHbIX

4.1. KaTeropum cy6bekTOB NMepcoHasnbHbIX
[aHHbIX, NepCcoHanbHble AaHHbIEe KOTOPbIX
obpabaTbiBatotcs B O6LiecTBe:

+ PabOTHUKW 11 6bIBLUNE PABOTHUKI 1 NX

6nn3KNe POACTBEHHIKMN;

« KAHOVOATbl Ha 3aMeLLeHe BaKaHTHbIX

LOSKHOCTE;

« NpencTaBuUTENN/PaboTHNKIN KIVEHTOB 1

KoHTpareHToB O6LLecTBa;

« MOCeTUTeNN N NonNb3oBaTeNny Be6-canTta

O6bLwecTBa;

+ dusnyeckme nuua, BolNonHsoLWMe paboThbl
Nno LOroBopaM rpaxnaHCKo-MpaBoBoOro
XapakTepa;

« nocetutenn Tepputopun O6LLecTBa.

4.2. KaTeropuu nepcoHanbHbIX AaHHbIX
CYy6bEKTOB, KOHKPETHbIE Lienn 06paboTkn
onpeaeneHbl B NoKanbHbIX HOPMaTUBHbIX
pnokymeHTax O6lwectBa. CogepxaHue 1 06bEM
o6pabaTbiBaeMbIX NePCOHaNbHbIX AaHHbIX
LOMKHbI COOTBETCTBOBATb 3a9B/IEHHbIM LiefisM
o6paboTkn. ObpabaTbiBaeMble NepCcoHaslbHble
LaHHble He LOMKHbI 6bITb N3GLITOYHBIMU MO
OTHOLLIEHUIO K 3asiBNI@HHbIM LiefisM 1x
06paboTKu.

Personal data - any information relating to a
directly or indirectly identified or identifiable
natural person.

The subject of personal data is an individual
who has personal data that directly or indirectly
determines him.

3. Legal grounds for the processing
of personal data.

The Company processes personal data of
personal data subjects, guided by:

- the Constitution of the Russian Federation;
-Labor Code of the Russian Federation;

- this Policy;

- local regulations of the Company, developed
in the development of this Policy;

- consent to the processing of personal data.

4. Categories of subjects whose
personal data are processed and
the composition of personal data.

41. Categories of personal data subjects whose
personal data are processed by the Company:
» employees and former employees and their
close relatives;

- candidates for filling vacant positions;

- representatives/employees of the Company's
clients and contractors;

- visitors and users of the Company's website;
- individuals performing work under civil law
contracts;

- visitors to the Society's territory.

4.2. Categories of personal data of subjects,
specific purposes of processing are defined in
the local regulatory documents of the
Company. The content and scope of the
processed personal data must correspond to
the stated purposes of processing. The
processed personal data should not be
excessive in relation to the stated purposes of
their processing.
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5. Llenn 06paboTkn nepcoHanbHbIX
[aHHbIX.

51. B O6uectBe o6pabaTbiBaloTcs
nepcoHanbHble faHHble Cy6beKkToB
NepCoHanbHbIX faHHbIX B LIENSX BbINONHEHNS
BO3/TOXEHHbIX 3aKOHOLATENbCTBOM
Poccuiickon depepaunn Ha O6LwecTBo
YHKUMIA, MONHOMOYUI 1 06S3aHHOCTENN.

5.2. O6paboTka NepcoHanbHbIX aHHbIX
orpaHnunBaeTcs 4OCTUXKEHNEM KOHKPETHBIX,
3apaHee onpeneneHHbIX 1 3aKOHHbIX Lieneii.
He ponyckaeTcs 06paboTka nepcoHanbHbIX
LaHHbIX, HeCOBMeCTIMas C Llenammn céopa
NepCoHanbHbIX AaHHbIX.

5.3. ins kaxpon kateropumn cy6bekToB
nepcoHanbHbIX AaHHbIX ONpeaeneHb! Lenu
06paboTKN NX NEPCOHAaNbHbBIX AaHHbIX.

5.3.1. Llensmun 06paboTkun nepcoHanbHbIX
LaHHbIX paboTHMKoB O6LLEeCTBa ABNSIOTCS:

- cobniofeHne 3akoHoaaTenocTea Pocculickoi
®depepauny;

+ TPYOOYCTPOICTBO B COOTBETCTBIM C
LOENCTBYIOLLM 3aKOHOOATENbCTBOM
Poccuiickon ®epepauuu;

+ 06ecneyeHne NCrnob30BaHNS Cy6GbekToM
nepcoHarnbHbIX aHHbIX ero nNpas 1
BbINOSTHEHWNS 0693aHHOCTENR,
NpeayCMOTPEHHbIX TPYAOBbLIM LOrOBOPOM U

BHYTPEHHNMIN NoKasbHbIMI aKTaMWn O6uwecTBa.

5.3.2. Llengmun 06paboTki nepcoHanbHbIX
LaHHbIX PU3NYECKNX SNLL, BbIMOTHSIOLLX
paboTbl Mo OOroBopaM rpaxmnaHCcKo-
NpPaBoOBOro XapakTepa ABASIOTCS:

- cobntofeHne 3akoHogaTenscTea Poccuiickoi
depepauuu;

« obecrneyeHne NCrnosib3oBaHNs Cy6beKToM
nepCcoHanbHbIX aHHbIX ero npas 1
BbINOSIHEHNS 06S3aHHOCTEN,
NpeayCMOTPEHHbIX MpaXxnaHCKO-NpaBoBbIM
LOrOBOPOM U1 BHYTPEHHMM NOKaNbHbIMU
aktamy O6LecTBa.

5.3.3. Llenamu 06paboTkin nepcoHanbHbIX
LaHHbIX 6bIBLUNX paboTHMKOB O6LlecTBa
ABNSIOTCS:

« cobrniofieHne 3akoHoAaTeNbCTBa
Poccuickon ®epepauuy;

« BefleHe KafpoBOro Aenonpon3BoaCcTBa 1
dopMMpoBaHUS KagpoBOro pe3epsa;

+ OCYLUECTB/eHe BbINaaT.

5. Purposes of personal data
processing.

5.1. The Company processes personal data of
personal data subjects in order to fulfill the
functions, powers and duties assigned to the
Company by the legislation of the Russian
Federation.

5.2. The processing of personal data is limited
to the achievement of specific, predetermined
and legitimate purposes. It is not allowed to
process personal data that is incompatible with
the purposes of collecting personal data.

5.3. For each category of personal data
subjects, the purposes of processing their
personal data are determined.

5.3.1. The purposes of processing personal data
of the Company's employees are:

- compliance with the legislation of the Russian
Federation;

- employment in accordance with the current
legislation of the Russian Federation;

- ensuring that the subject of personal data
uses his rights and fulfills the obligations
stipulated by the employment contract and
internal local acts of the Company.

5.3.2. The purposes of processing personal
data of individuals performing work under civil
law contracts are:

- compliance with the legislation of the Russian
Federation;

« ensuring the use by the subject of personal
data of his rights and fulfillment of obligations,
stipulated by the civil law contract and internal
local acts of the Company.

5.3.3. The purposes of processing personal
data of former employees of the Company are:
- compliance with the legislation of the
Russian Federation;

+ conducting personnel records management
and formation of a personnel reserve;

+ making payments.
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5.3.4. Llenamun 06paboTkii NepcoHanbHbIX
[aHHbIX comckaTenein Ha AOMKHOCTb B
O6LecTBe ABNSOTCS:

- cobniofieHre 3aKoHoAaTeNbCTBa
Poccuiickon ®epepaunm;

- Be[leHMe KagpoBOro Aefonpon3BOACTBa U1
dopMmnpoBaHNsa KagpoBOro pe3epBsa;

- noa6op couckaTenein Ha BakaHTHble
LOMKHOCTN.

5.3.5. Llenamun 06paboTkit nepcoHanbHbIX
LaHHbIX YNIeHOB ceMell PaboTHUKOB 1 BbIBLUNX
paboTHrkoB O6LecTBa ABASIOTCS:

- cobrniofeHre 3akoHodaTenscTea Poccuiickon
®depepauny;

« obecneyeHne NCrnosib30BaHNs Cy6GbeKToOM
nepCoHanbHbIX faHHbIX €ro npas 1
BbIMOSIHEHUNS 0693aHHOCTEN,
NnpenyCcMOTPEHHbIX TPYAOBbLIM OrOBOPOM U

BHYTPEHHUMW NOKanbHbIMW akKTamMun O6wecTBa.

5.3.6. Llenamun o6paboTku nepcoHanbHbIxX
LaHHbIX moceTuTesnel 1 nonb3oBaTtenen Be6-
caliTa 9BNStoTCS:

+ cobnofeHne 3akoHoaaTeNbCTBa
Poccuiickon ®epepauuy;

+ CBSI3b C CYy6bEKTOM NMepCcoHasibHbIX faHHbIX, B
TOM YuCrne OS19 HanpaBneHns 1 nepegayn emy
NHPopMaLMK, KacaloLLeics ToBapoB
O6LwecTBa.

5.3.7. Uengammn o6paboTkn nepcoHanbHbIX
LaHHbIX noceTutenen Tepputopun ObLiecTsa
ABNSOTCS:

- cobniofeHne 3akoHogaTenbcTea Poccuiickoin
depepaumu;

« obecneyeHne KOHTPosa 6e30MacHOCTA
rnomelleHunn ObLlecTBa, BKYas
MaTepuasnbHble akTBbI;

+ OCYLLEeCTB/EeHNe NpaB N 3aKOHHbIX
nHTepecos O6LLecTBa NP YCNOBUW, YTO NPN
3TOM He HapyLlaloTcs npaBa 1 cBo60oapbl
rpaxgaHuHa.

5.3.8. Llenbto 06paboTku NepcoHasnbHbIX
LaHHbIX NpeacTaBuTenein/paboTHNKOB
KIINEHTOB 1 KOHTpareHToB O6LuecTBa
ABNSETCS:

« cobniofeHre 3akoHodaTenbcTea Poccuiickon
depnepaumn.

6. MpuHLMNBI 1 YyCNoBMS 06paboTky
nepcoHanbHbIX AaHHbIX.

6.1. O6paboTka NepcoHasnbHbIX AaHHbIX B
O6LLecTBe OCYLLECTBNSETCS Ha OCHOBaHUN
cnepyloLwyx NPUHLMMOB:

5.3.4. The purposes of processing personal
data of applicants for a position in the
Company are:

- compliance with the legislation of the
Russian Federation;

- conducting personnel records management
and formation of a personnel reserve;

- selection of applicants for vacant positions.

5.3.5. The purposes of processing personal
data of family members of employees and
former employees of the Company are:

- compliance with the legislation of the Russian
Federation;

- ensuring that the subject of personal data
uses his rights and fulfills the obligations
stipulated by the employment contract and
internal local acts of the Company.

5.3.6. The purposes of processing personal
data of visitors and users of the website are:

- compliance with the legislation of the
Russian Federation;

- communication with the subject of personal
data, including for sending and transferring
information to him regarding the goods of the
Company.

5.3.7. The purposes of processing personal
data of visitors to the territory of the Company
are:

- compliance with the legislation of the Russian
Federation;

+ Ensuring security control of the Company's
premises, including tangible assets;

- exercising the rights and legitimate interests
of the Company, provided that this does not
violate the rights and freedoms of a citizen.

5.3.8. The purpose of processing personal data
of representatives/employees of the
Company's clients and counterparties is:

- compliance with the legislation of the Russian
Federation.

6. Principles and conditions for the
processing of personal data.

6.1. The processing of personal data in the
Company is carried out on the basis of the
following principles:
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- 3aKOHHOCTU 1 CMpaBenIBOCTY Leneii 1
CMNoco60B 06PabOTKN MePCOHANbHbIX AaHHbIX,
COOTBETCTBUS Lieneli 06paboTkn
nepcoHanbHbIX aHHbIX LensamM, 3apaHee
onpefeneHHbIM 1 3asBeHHbIM Npu c6ope
NepCoHanbHbIX AaHHBbIX;

- COOTBETCTBUS 06bEMA 1 XapaKTepa
o6pabaTbiBaEMbIX NEPCOHANbHbIX AaHHBIX,
CMNoco60B 06pPaboTKY MePCOHaNbHbIX AaHHbIX
Lenam o6paboTKy NepCoHanbHbIX aHHbIX;

- LOCTOBEPHOCTI NepCOHasIbHbIX AaHHbIX, X
LOCTaTOYHOCTY AN Lenei 06paboTku;

- HeZOMYyCTUMOCTIN 06PaBOTKY NEPCOHANBbHBIX
LaHHbIX U36bITOYHbIX MO OTHOLLEHNIO K LIeNsm,
3asBNEeHHbIM Npu c6ope NepcoHanbHbIX
LaHHbIX;

- HEQONYCTUMOCTUN O6bEANHEHNS CO3AAHHDbIX
LN HECOBMECTUMbIX Mexay Co60l Lenen 6a3
LaHHbIX, cogepXaLlnx NepcoHanbHble AaHHble;
- XpaHeHus NepCcoHarnbHbIX faHHbIX B dopme,
nos3BosdloLLE ONpenenunTb cyGbekTa
NepCoHanbHbIX faHHbIX, He foMbLUEe, YEM STOro
TPebyIoT Lenn nx o6paboTku;

- YHUYTOXEHUNS NepCoHasbHbIX JaHHbIX Mo
LOCTUDKEHUN Lenen 06paboTky MePCOHabHbIX
LaHHbIX UK B CryYae yTpaTbl HeO6XOQMMOCTY
B VX OCTUXEHUN.

6.2. O6paboTka NepCoHanbHbIX AaHHbIX
OCYLLECTBFETCq TakKe C CobiogeHnem
NPUHUMNOB 1 NpaBWs, YCTaHOBMEHHbIX
3akoHofaTenb,cTBoM PP 0 nepcoHanbHbIX
[aHHbIX.

6.3. [loCcTyn K NepcoHanbHbIM faHHbIM UMEIOT
pa6oTHuKn O6LLEeCTBa, KOTOPbIM 3TO
Heo6X0AMMO A1 UCMONHEHNS [LOMKXHOCTHBIX
o6s3aHHOCTel. [NepeyeHb N, MeLLX
LOCTYN K NePCOHanbHbIM JaHHbIM,
yTBepxaaeTcs npukazom [eHepanbHOro
ompekTopa.

7. MpaBa 1 06493aHHOCTW.

7.1. O693aHHOCTIN O6LecTBa B KauecTBe
onepaTtopa NepcoHasbHbIX AaHHbIX:

- OpraHn3oBbIBaTb 06PaboTKY NEPCOHaNbHbIX
pdaHHbIX B O6LlecTBe B COOTBETCTBUN C
Tpe6oBaHUAMMN 3aKkoHodaTesIbeTBa PP o
NepCoHasbHbIX JaHHbIX;

- o6ecneynBaTb 3aLLMTY NePCOHaNbHbIX
[OaHHbIX, obpabaTbiBaeMbix B O6LLeCTBe, OT 1X
HenpaBOMEPHOro NCMOIb30BaHNS N yTPaThl;
- Nony4YaTb NepCcoHasbHble AaHHbIE TONbKO Y
Ccy6bekTa NepCoHanbHbIX AaHHbIX.

- legality and fairness of the purposes and
methods of processing personal data,
compliance of the purposes of processing
personal data with the purposes
predetermined and declared when collecting
personal data;

- compliance of the volume and nature of the
processed personal data, methods of
processing personal data with the purposes of
processing personal data;

- reliability of personal data, their sufficiency for
the purposes of processing;

- inadmissibility of processing personal data
that is excessive in relation to the purposes,
declared when collecting personal data;

- the inadmissibility of combining databases
created for incompatible purposes

data containing personal data;

- storage of personal data in a form that allows
to determine the subject of personal data, no
longer than required by the purpose of their
processing;

- destruction of personal data upon
achievement of the purposes of processing
personal data or in case of loss of the need to
achieve them.

6.2. The processing of personal data is also
carried out in compliance with the principles
and rules established by the legislation of the
Russian Federation on personal data.

6.3. Employees of the Company who need it to
perform their official duties have access to
personal data. The list of persons having
access to personal data is approved by order of
the General Director.

/. Rights and obligations.

7.1. Obligations of the Company as a personal
data operator:

- organize the processing of personal data in
the Company in accordance with the
requirements of the legislation of the Russian
Federation on personal data;

- ensure the protection of personal data
processed by the Company from their misuse
orloss;

- receive personal data only from the subject of
personal data.
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B cnyuasix, korga nepcoHasibHble JaHHble
MOXHO MONYyYNTb TOSIbKO Y TPETbUX 1L, AenaTb
3TO UCKJIOYNTENBHO C NMCbMEHHOMO corflacus
cy6beKTa MepCcOoHasbHbIX AaHHbIX;

- CBOEBPEMEHHO 1 B COOTBETCTBUN C
TpeboBaHNgMN 3akoHopaTenbcTBa Poccuinckon
depnepaunn pearmpoBaTb Ha 06paLLeHns 1
3anpochl Cy6bEKTOB NEPCOHAbHbIX AaHHbIX, U1
X 3aKOHHbIX MpefcTaBuTeNe, a UMeHHO:
Cco06LaTh CyGbekTy NepCOHasbHbIX AaHHbIX
NN ero NpencTaBuTento NHbopmaLmio o
Hann4ynm nepCoHanbHbIX AaHHbIX, OTHOCALLNXCA
K COOTBETCTBYIOLLIEMY CYEbeKTY NMepCoOHanbHbIX
LaHHbIX, @ Takxe NpefoCcTaBNTb BO3MOXHOCTb
03HAKOMJIEHVSI C STUMU NEPCOHAaNbHbIMA
LaHHbIMU;

- B CflyYae oTkasa, Npu obpalleHunn cybbekTa
NepCoHasnbHbIX JaHHbIX NN ero
npencTaBUTenNs, B NPeaocTaBeHn Cy6bekTy
NepCoHasbHbIX JaHHbIX ero NepCOoHanbHbIX
LaHHbIX U1 nHGOPMAaLN O HaNNYKUN B
O6LecTBe ero nepcoHasbHbIX AaHHbIX, 4aBaTb
B NICbMEHHO GopMe MOTUBUPOBAHHbIA OTBET,
COfepPXaLLiA CChIIKY Ha NOSIOXeHe
denepanbHOro 3aKoHa, sSBnsioLLeecs
OCHOBaHVeM /19 TaKOro 0TKasa;

- NPenoCTaBNATb 6€3BO3Me30HO Cy6beKTy
NepCcoHasbHbIX JaHHbIX NN ero
npeacTaBUTENO BO3MOXHOCTb O3HAaKOMJIEHNS C
NepCcoHasnbHbIMUN AaHHbIMY, OTHOCALLMMUCS K
3TOMY CYy6bekTy NepCoHasnbHbIX AaHHbIX, a
Takxe rno TpeboBaHmio cybbekTa
nepCcoHasnbHbIX JaHHbIX U ero NpeacTaBuTens
BHOCUTb B HUX HEOBXOANMbIE U3BMEHEHUS 11
VYHIUTOXATb, ECII OHU He ABNSIOTCS
HeO6XOJJ,I/IMbIMI/I angd 3a9BMIeHHON uenn
06paboTKK, 1 MPUHUMATb PpasdyMHble Mepbl Ans
yBeOoOMJIeHNsl TPETbIX ML, 06 N3MEHEHUSIX B
NepCoHasbHbIX JaHHbIX, KOTOPbIM,
nepcoHarsbHble faHHble 3TOro cy6bekTa Gbln
nepenaHbl;

- coobLLaTh B YNOMTHOMOYEHHbI OpraH rno
3aluTe NpaB cy6bekTa NepCcoHasbHbIX AaHHbIX
Mo 3aMnpocy 3TOro opraHa HeOBXoaNMYIO
NHdOopMaLMIo B TeYeHMNe cpoka,
yCTaHOB/IEHHOIO 3aKOHOAATENbCTBOM O
NepCoHasbHbIX JaHHbIX,

- YCTPaHATb HapyLUeHNa 3aKOHOAaTEeNbCTBa,
LomnyLLEeHHble Npu 06paboTke NepCOHasbHbIX
LaHHbIX;

- YTOUHSTb, BTOKNPOBATL 1 YHNYTOXATb
nepcoHasbHble faHHble B Cryyasix,
npenycMOTPeHHbIX 3aKOHOAaTENbCTBOM O
NMepCoHasbHbIX JaHHbIX.

In cases where personal data can only be
obtained from third parties, do this only with
the written consent of the subject of personal
data;

- in a timely manner and in accordance with
the requirements of the legislation of the
Russian Federation, respond to requests and
requests from personal data subjects, and their
legal representatives, namely: inform the
personal data subject or his representative
about the availability of personal data related to
the relevant personal data subject, and also
provide access to these personal data;

- in case of refusal, when applying to the
subject of personal data or his representative,
in providing the subject of personal data with
his personal data or information about the
availability of his personal data in the Company,
give a reasoned response in writing containing
a reference to the provision of the federal law,
which is the basis for such refusal;

- provide free of charge to the subject of
personal data or his representative

the possibility of getting acquainted with
personal data relating to this subject of
personal data, as well as, at the request of the
subject of personal data or his representative,
to make the necessary changes and destroy
them if they are not necessary for the stated
purpose of processing, and take reasonable
measures to notify

third parties about changes in personal data to
which the personal data of this subject were
transferred;

- report to the authorized body for the
protection of the rights of the subject of
personal data, at the request of this body, the
necessary information within the period
established by the legislation on personal data,
- eliminate violations of the law committed
during the processing of personal data;

- clarify, block and destroy personal data in
cases provided for by the legislation on
personal data.
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7.2. MNpaBa O6LecTBa B KayecTBe onepartopa
NepCcoHasbHbIX JaHHbIX:

- MPVHMMATb IOKasibHble HOPMAaTVBHbIE aKTbl B
pasBuTVe HacTosLel MonuTuku;

- Npepfiaratb Cy6bekTy NepCoHanbHbIX AaHHbIX
obopMUTL NepPCoHanbHOe NMCbMEHHOoe
corfacue Ha 06paboTKy/nepenavy
NepCoHasnbHbIX JaHHbIX;

-0TKasblBaTb B NMPeQoCTaBNeHN NepCoOHabHbIX
LaHHbIX B CMyyasiX, NpeayCMOTPEHHbIX
3aKOHOOATE/IbCTBOM O MepPCOHasNbHbIX faHHbIX;
-npuBnekaTb K ANCLUNNINHAPHONA
OTBETCTBEHHOCTU paboTHMKoB O6LlecTBa, K
LOSIKHOCTHBIM 0693aHHOCTAM KOTOPbIX
OTHOCUTCS 06paboTKa MePCOHAabHbIX AaHHbIX,
3a HapyLueHne TpeboBaHWI K 3aLuTe
nepcoHasbHbIX JaHHbIX.

7.3. MpaBa cybbekTa NepcoHasnbHbIX JaHHbIX:
- nofyyaTb MHGOPMALMIO, KacatoLLyoCs
06paboTKM ero NepcoHasnbHbIX AaHHbIX B
O6LwecTBe, B TOM Unche 1 06 NCTOYHMKAX NX
nonyyYeHns:;

- Tpe6oBaTb 6OKNPOBAHNS U YHUYTOXEHIS
CBOWX NepPCOHasbHbIX aHHbIX B CrlyYae, ecnu
nepcoHanbHble AaHHble 4BNF0TCA HernoNHbIMN,
yCTapeBLUVIMY, HE3aKOHHO MOJTyYEHHbIMU LN
He 9BNSITCS HeoBXoaUMbIMU 419 3asBIeHHOIA
uenn o6paboTku;

- 06XanoBaThb B YNOIHOMOUYEHHbIA OpraH o
3aLuTe NpaB Cy6beKTOB NepCoHasbHbIX
LaHHbIX UMK B Cyfe6HOM nopsiake
HernpaBoOMepHble AeCTBYS U 6e30eNCTBuNg
O6LecTBa B kayecTBe ornepaTtopa
nepcoHasnbHbIX AaHHbIX NPy 06pa6oTKe ero
NepCoHasnbHbIX JaHHbIX;

- 0TO3BaTb CBOE COorfacue Ha 06paboTKy
nepcoHanbHbIX AaHHbIX;

- Ha 3aLUNTYy CBOMX MPaB 1 3aKOHHbIX
NHTEPEeCOoB, B TOM YUC/ie Ha BO3MeLLeHe
Y6bITKOB 1 (1111) KOMMEHcaLUMio MOpPanibHOro
Bpena B cynebHOM NopsiaKe.

8. Nopsanok 06paboTky
NepCOHanbHbIX aHHbIX.

8.1. O6paboTka NepcoHasnbHbIX AaHHbIX B
O6LwecTBe NPoON3BOANTCS B COOTBETCTBUN C
TpeboBaHuaMMN 3akoHodaTenbcTBa Poccuiickoi
®depepaLn 1 nokanbHbIX HOPMAaTUBHBIX aKTOB
O6LecTBa paboTHNUKaMIK CTPYKTYPHBIX
noppasneneHnin O6uiecTsa.

8.2. O6paboTka NepcoHasbHbIX AAHHbIX B
O6LLecTBe BKOYaeT B cebs cnegyoLimne
OencTBug:

7.2. Rights of the Company as a personal data
operator:

- adopt local regulations in the development of
this Policy;

- offer the subject of personal data to issue a
personal written consent to the processing /
transfer of personal data;

- refuse to provide personal data in cases
provided for by the legislation on personal data;
- bring to disciplinary responsibility the
employees of the Company, whose official
duties include the processing of personal data,
for violation of the requirements for the
protection of personal data.

7.3. Rights of the subject of personal data:

- receive information regarding the processing
of his personal data in the Company, including
the sources of their receipt;

- request blocking or destruction of their
personal data if

personal data is incomplete, outdated, illegally
obtained or not necessary for the stated
purpose of processing;

- appeal to the authorized body for the
protection of the rights of personal data
subjects orin court against illegal actions or
inaction of the Company as a personal data
operator when processing his personal data;

- withdraw your consent to the processing of
personal data;

- to protect their rights and legitimate
interests, including compensation for losses
and (or) compensation for moral damage in
court.

8. The procedure for processing
personal data.

8.1. The processing of personal data in the
Company is carried out in accordance with
the requirements of the legislation of the
Russian Federation and local regulations
of the Company by employees of the
structural divisions of the Company.

8.2. The processing of personal data in the
Company includes the following actions:
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c60op, 3anncb, CUCTEMATNIALMNIO, HAKOMIEHIE,
XpaHeHne, yTouHeHne (06HoBNeHMe,
N3MeHeHe), N3BMIeUYeHe, CMOoMb30BaHMe,
nepepadvy (pacnpocTpaHeHue,
npegocTaBneHne, 0ocTyn), 06esnnyrBaHmne,
6r1oK1poBaHne, yoaneHmne, yHUUTOXeHe
NepCcoHasbHbIX JaHHbIX.

8.3. O6paboTka NepCoHanbHbIX AaHHbIX
CYy6bEKTOB MEPCOHasbHbIX LaHHbIX
OCYLLECTBNSETCS Kak Ha BYMaXHbIX HOCUTENSX,
TaK 1 C MICMONb30BaHNEM CPeLCTB
aBTOMaTU3aUMN MyTem:

- MONYyYEeHNs OPUrMHaNIOB HEOBXOANMBIX
LOKYMEHTOB;

- KOMMPOBaHMNS OPUTHANOB AOKYMEHTOB;

- BHECEHWS CBeeHNI B yY4eTHbIe GOpMbl Ha
BYMaXHbIX 11 3NIEKTPOHHbIX HOCUTENSIX;

- bopMIPOBaHNS NepPCOHasbHbIX AaHHbIX B
Xofae KagpoBol paboThl;

- BHECEHUS NepCOHasIbHbIX AaHHbIX B
NHOPMaLMOHHbIE CUCTEMBI.

8.4. Mpw nepepave NepcoHanbHbIX AaHHbIX
cy6bekTa NepCoHasbHbIX AaHHbIX, PaBbOTHUKIA
O6wecTBa, ocyLLecTBASIOLWME 06paboTKy
nepcoHanbHbIX AaHHbIX, AOMKHbI COBI0AaTb
cnegyioLive Tpe6oBaHus:

- He coobLLaThb NepcoHasbHble JaHHble
cy6beKkTa NepcoHasbHbIX 4aHHbIX TPETbeN

CTOpOHe 6e3 NMCbMEHHOro cornacus Cy6beKTa,

3a UCKJTIOYEHeM CryyaeB, Korga a1o
Heo6XoAVMO B Liengx npedynpexmneHns yrposbl
XUN3HW 11 300POBbI0 Cy6bekTa NepcoHasbHbIX
[aHHbIX, a TakXe B Cy4YasX, yCTaHOBMEHHbIX
denepanbHbIM 3aKOHOM;

- He co06LLaTb NepcoHarbHble AaHHble
cy6bekTa NepCoHasbHbIX JaHHbIX B
KOMMepYeCKnx uensax 663 ero nNMNCbMeHHoro
cornacug;

- NpefynpeanTb NNLL, NOMyYaloLwmx
rnepcoHasnbHble AaHHble CybbekTa
NepCoHasbHbIX JaHHbIX O TOM, YTO 3TN AaHHbIe
MoryT 6bITb NCMNoNb30BaHbI NMLWb B Uendx, ongd
KOTOPbIX OHU COOBLLEHbI, 1 TPe6oBaTb OT 3TUX
SN, MOATBEPXAEHNS TOro, YTO NPaBIo
cob6niofgeHo. Muua, nonyyatoLme
nepcoHasbHble faHHble cyGbekTa
nepcoHasnbHbIX AaHHbIX, 0693aHbl Co6MoaaTh
pPeXM KOHPUOESHUNANbHOCTH;

- paspeLuaTtb 4OCTYM K NepCoHanbHbIM JaHHbIM
Ccy6bekTa NepCoHasbHbIX AaHHbIX TOMbKO
nnuam, onpefeneHHbiM npukasom ObLiecTBa.
YKkazaHHble NLa OOMKHbI UMETb NpaBo
Nosy4aTb TOMbKO Te NMepCcoHasbHble faHHble,

collection, recording, systematization,
accumulation, storage, clarification (updating,
changing), extraction, use, transfer
(distribution, provision, access),
depersonalization, blocking, deletion,
destruction of personal data.

8.3. The processing of personal data of
personal data subjects is carried out both on
paper and using automation tools by:

- obtaining the originals of the required
documents;

- copying original documents;

- Entering information into accounting forms
on paper and electronic media;

- formation of personal data in the course of
personnel work;

- entering personal data into information
systems.

8.4. When transferring personal data of the
subject of personal data, employees of the
Company processing personal data must
comply with the following requirements:

- not disclose the personal data of the subject
of personal data to a third party without the
written consent of the subject, except when it
is necessary in order to prevent a threat to the
life and health of the subject of personal data,
as well as in cases established by federal law;
- not to disclose the personal data of the
subject of personal data for commercial
purposes without his written consent;

- warn persons receiving personal data of the
subject of personal data that these data can
only be used for the purposes for which they
are reported, and require these persons to
confirm that the rule has been observed.
Persons receiving personal data of the subject
of personal data are obliged to observe the
confidentiality regime;

- allow access to the personal data of the
subject of personal data only to persons
specified by the order of the Company.

These persons should be entitled to receive
only those personal data,
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KOTOPble HEOBXOAMMbI AJ15 BbINOMHEHMNS
KOHKPETHbIX GYHKLNIA;

- He 3anpalumBaTb NHPOPMALMIO O COCTOSHIN
3[00POBbs CyGbEKTa NEPCOHASbHbIX AaHHbIX, 3@
NCKIIOYEHNEe TeX CBeOEeHUiA, KoTopble
OTHOCATCS K BOMPOCY O BO3MOXHOCTY
BbINOSIHEHUS PABOTHUKOB TPYAOBOW GYHKLMNN;
- nepenaBaTb NepCcoHasbHble AaHHble CybbekTa
nepCcoHasbHbIX AaHHbIX MPeACcTaBUTeNsSIM
cybbekTa NepCoHasbHbIX AaHHbIX B MOPSAKE,
yCTaHOBNEHHOM TpyOoBbIM KOBEKCOM
Pocculiickon ®epepaunu, n orpaHnynTb 3Ty
NHGOPMaLIMIO TOMBKO TEMI NEPCOHAMNbHBIMU
LaHHBIMUN CyGbeKTa NepCOHasnbHbIX AaHHbIX,
KOTOPble HEOBXOAMMbI 415 BbINOMHEHMS
yKa3aHHbIMU NPeacTaBUTENsSIMIN NX GYHKLNIA;

- nepepaya O6LLECTBOM NEPCOHanNbHbIX
LaHHBIX NN ee NpefcTaBUTeNen TPETbM
NMLaM MOXET AOMYCKaTbCs TONbKO B CryYasX,
YCTaHOBNEHHbIX dpefepasnbHbIM 3aKOHOM.

8.5. Mo pocTuxkeHnn Lenmn o6paboTki
nepcoHanbHbIX AaHHbIX B O6LuecTBe 06paboTka
NepcoHasnbHbIX AaHHbIX MpeKpaLlaeTcs 1 3Tu
rnepcoHasnbHble AaHHble YHNUTOXaloTCS.
VicknioueHme:

nepcoHasbHble AaHHble OOKHbI XPaHUTbCS
LNunTeNbHOe Bpems B cuny TpeboBaHun
HOPMAaTMBHbIX MPaBOBbIX aKTOB.

8.6. B cnyuae oT3biBa CyGbEKTOM
NepCcoHasnbHbIX fJaHHbIX CBOEro cornacus Ha
06paboTKy NepcoHasbHbIX faHHbIX B O6LecTse
npekpaLlaloT 1x 06paboTKy B CPOK,
YCTaHOBMEHHbI 3aKOHOAATEIbCTBOM O
nepcoHanbHbIX AaHHbIX.

8.7. B O6LecTBe no 3anpocy cybbekTa
NepCcoHasnbHbIX JaHHbIX U ero NpefcTaBuTens
COO6LLAIT MHPOPMALMIO O HaNNYUK
NepcoHanbHbIX AaHHbIX, OTHOCALLMXCS K
cy6bekTy. [No 3anpocy cy6bekTa NepcoHanbHbIX
LaHHbIX UM ero NpeacTaBMTeNs 3HaKOMST ¢
3TUMU NEPCOHAaNbHBIMUN AaHHbIMIU B TeYeHNe
CPOKa, YCTaHOBMIEHHOMO 3aKOHOAaTENbCTBOM O
nepcoHanbHbIX AaHHbIX.

8.8. XpaHeHue 1 3aLmTa nepcoHasbHbIX
LaHHbIX, Kak Ha 6yMaXHbIX, Tak 1 Ha
3/1EeKTPOHHbIX (aBTOMaTN3NPOBaHHbIX)
HOCUTENSX MHPOPMaLMK, OCYLLECTBNSETCS B
nopsiake, UCKIIIoYatoLWLEM X yTpaTy Un nx
HenpaBoMepHoe ncnonb3oBaHne. O6LecTBo
ncnonbayeT 6a3bl AaHHbIX, HaXoAdLLMecs Ha
Tepputopum Poccuniickon ®epepaumn.

that are necessary to perform specific
functions;

- not to request information about the health
status of the subject of personal data, for

the exclusion of those information that relate
to the issue of the possibility of employees to
perform their labor functions;

- transfer the personal data of the subject of
personal data to representatives of the subject
of personal data in the manner prescribed by
the Labor Code of the Russian Federation, and
limit this information only to those personal
data of the subject of personal data that are
necessary for the performance by these
representatives of their functions;

- transfer by the Company of personal data or
its representatives to third parties may be
allowed only in cases established by federal
law.

8.5. Upon reaching the purpose of processing
personal data in the Company, the processing
personal data is terminated and this personal
data is destroyed.

Exception:

personal data must be stored for a long time
due to the requirements of regulatory legal
acts.

8.6. In the event that the subject of personal
data withdraws his consent to the processing
of personal data, the Company stops
processing them within the period established
by the legislation on personal data.

8.7. In the Company at the request of the
subject of personal data or his representative
provide information on the availability of
personal data relating to the subject. At the
request of the subject of personal data or his
representative, they are acquainted with these
personal data within the period established by
the legislation on personal data.

8.8. Storage and protection of personal data,
both on paper and on electronic (automated)
information carriers, is carried out in a manner
that excludes their loss or their misuse. The
Company uses databases located on the
territory of the Russian Federation.
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8.9. TpaHCcrpaHnyHas nepenada nepcoHanbHbIX
pfaHHbIX O6LLEeCTBOM He OCYLLEeCTBASETCS.

Q. ObecneyeHune 6e30MacHOCTY
NepCcoHanbHbIX AaHHbIX.

9.1. Mpun 06paboTke NepCoHanbHbIX AaHHbIX B
O6LwecTBe NPUHUMAIOT HeobxoanMble
NpaBoBble, OPraHN3aLNOHHbIE 1 TEXHNYECKNEe
Mepbl U 06ecneyunBaloT X MPUHATAE ANg
3aLUUTbl NEePCOHaNbHbIX AaHHbIX OT
HenpaBOMEPHOro UK Cy4YaliHoOro AocTyna K

HUM, YHNYTOXEHN4, NSAMEHEeHIN4, 6J'IOKVIpOBaHVI5|,

KonumpoBaHng, npenocrtaBneHny,
pacnpocTpaHeHnd nepCoHanbHbIX AaHHbIX, a
TakKXXe NHbIX HenpaBOMEPHbIX OEeNCcTBUN B
OTHOLUEHNN NepCcoHasibHbIX aHHbIX.

9.2. B O6liecTBe HasHa4aeTcs NnLo,
OTBETCTBEHHOE 3a OpraHmn3aLmio o6paboTku

8.9. Cross-border transfer of personal data by
the Company is not carried out.

9. Ensuring the security of personal
data.

9.1. When processing personal data, the
Company takes the necessary legal,
organizational and technical measures or
ensures their adoption to protect personal
data from unauthorized or accidental access
to them, destruction, modification, blocking,
copying, provision, distribution of personal
data, as well as other illegal actions in
regarding personal data.

9.2. The Company appoints a person
responsible for organizing the processing of

NepCoHasnbHbIX aHHbIX. personal data.
T.B.l'ony6ea TV.Golubeva
leHepanbHbIn oUPeKTop General director
000 «CABOC» «SABOS» LLC

info@sabos.ru

BnaHk SABOS, Bepcus 04 ot 26.12.2022

WWW.sabos.ru

101310


http://www.sabos.ru/

